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© 2025 Trapeze Software ULC, its subsidiaries and affiliates (collectively “TSU”). All rights reserved.

Trapeze Software ULC (“TSU”) Proprietary and Confidential: Information contained in this document is proprietary
to TSU and its subsidiaries and may be used or disclosed only with written permission from TSU. This guide, or any
part thereof, may not be reproduced without the prior written permission of TSU. The recipient acknowledges and
agrees that disclosure of this document to recipient, and its use, are subject to the terms and conditions specified
in their relevant software license agreement, software maintenance agreement, and/or non-disclosure agreement
(“Governing Agreement”) under which this document was disclosed. This document is for internal use only in
conjunction with TSU products. This document may not be modified in any way.

All other trademarks, registered trademarks, product names and company names or logos mentioned are the
property of their respective owners.

Except as may be provided in the Governing Agreement, TSU and its affiliates, subsidiaries, officers, directors,
employees, and agents provide the information contained in this manual on an “as-is” basis and do not make any
express or implied warranties or representations with respect to such information including, without limitation,
warranties as to non-infringement, reliability, fitness for a particular purpose, usefulness, completeness, accuracy
or currentness. TSU shall not in any circumstances be liable to any person for any special, incidental, indirect or
consequential damages, including without limitation, damages resulting from use of or reliance on information
presented herein, or loss of profits or revenues or costs of replacement goods, even if informed in advance of the
possibility of such damages.

TSU reserves the right, to be exercised at its sole discretion and without notice, to change, modify or adapt the
contents of this edition in order to accurately reflect any future upgrades to the TSU proprietary software and/or
hardware. In the event of such changes, TSU expects, but does not represent or guarantee, that this current
edition will continue to remain reasonably accurate insofar as it describes the basic functions of the TSU
proprietary software and/or hardware. Furthermore, based on your system settings, certain functionality, such as
application screens, may not function exactly as shown or described in this guide.

Technical Support

Trapeze provides several ways to connect with the Customer Care team. Please provide detailed
information to the representative. If you are reporting an issue by e-mail, include any error messages,
screen shots of your problem, and steps to replicate the issue.

Customer Care is available Monday through Friday, 8:00 a.m. to 8:00 p.m., Eastern Standard Time.

Toll-Free Telephone: 1-877-411-8727

E-mail: cc@trapezegroup.com

FTP Site: https://ftps.trapezegroup.com/

Web Site: https://collaborate.trapezegroup.com

The website provides access to Trapeze Collaborate which offers resources to implement and operate
the software, search knowledge, participate in communities, log/track service requests, sign-up for
release alerts, view product health recommendations, and download updates or documentation. For
secure access to Collaborate, contact Customer Care through the website or by calling the number
above.

Product Compatibility

Refer to the latest Product Compatibility information on Trapeze Collaborate for requirements including
operating system information, databases, Crystal reports, network protocol, HTTP servers and browsers
that are supported.
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1. Overview

The Web Modules Equipment Portal is an easy to use, browser-based interface that allows
users to add new Fleet Equipment units.

Requirements
Application 25.x

Web Modules 25.x

Assumptions

This guide assumes familiarity with workflows and configuration of the application.

O User defined required fields that do not appear in the Web Modules will return validation
messages.

! ) Special characters cannot be placed into the Web Modules fields or unanticipated results
may occur. This would include any character that cannot be typed with a standard keyboard.

© Do not use the browser’s Back button in the Web Modules as unanticipated results may
occur.

O Do not open or use the same instance of the Web Modules in multiple browser windows or
tabs. This can cause errors or unexpected performance issues.
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2. Install/Upgrade the Equipment Portal

Please refer to the Administrator Guide — Install/Upgrade Steps and Web Modules
Configuration, Adding Modules and Tabs sections for instructions on installing and upgrading
Web Modules.

@ When upgrading the Equipment Portal, if you previously customized the .aspx file, the new
.aspx file will overwrite the existing one. Please contact Customer Service for assistance in
saving your changes prior to upgrading the Equipment Portal.

3. Add an Equipment Portal Tab to Web Modules

To make the functions of the Equipment Portal available to Web Modules users, add a tab to
your Web Modules installation for the Equipment Portal definition.

Please refer to the Administrator Guide, Web Modules Configuration — Adding Modules and
Tabs section for detailed instructions on adding new tabs and configuring security access for
those tabs.
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Configuring the Equipment Portal

4. Configuring the Equipment Portal

The Equipment Portal interfaces with the GUI’s Fleet Equipment screen.

‘= FleetFocus - [Fleet Equipment]

ﬁFiIe Edit Acktion Data Queries/Reparts  System Mgmt  View Preferences ‘“Window Help

s—9w8 [ - @ 2/
Ll v [w o] B - cltlal @ s S| B

Fow Eguipment ID' | Model year | Manufacturer 1D todel [0 E quipment description License numb
<
Individual Phd ] Inzpections ] Codes ] Recuring Costs ] Credit Cards ] Acquizition ] Fiegistration I Multi-jurisdictional
Ownership/Depreciation ] WWarranty I Replacement/Disposition I MNotes ] Files } Position Infa I Add Data ] Relationships
Basic Info I teter Info I Classes ] Locations I Agsignments ] Accounts I Status 1 tdator Pool ] Authorization ] Comments 1 Clazz Ptd
Equipment IO | |:| [
todel year 1994 Pt program type
Manufacturer 1D [TMC ] T
Mods! 1D [TB0206 L] T w DDL\EIDUAL
Equipment type  |34-TMC-TBO20E BE|

Drescription |94-THC-TE0206

Color [

Serial rumber  [TGATRAS30129

Assetrumber  [TGATRRB30NZ28 Associated file
Path and file name |
Description |

The Equipment Portal facilitates adding new fleet equipment units by allowing users to enter
only afew fields when adding new Fleet Equipment as shown in the screenshot below.

Add Equipment Unit
Serial number

Model year 2008

[ Add Equipment Record ] [ Cancel ]

Similar to the GUI, certain fields are required when adding new fleet equipment units through
the Equipment Portal. However, not all the required fields are visible to the user. The
Administrator configures the Equipment Portal by setting defaults for the required fields (that are
not going to be entered by the user) on the Set Defaults for New Equipment screen. Follow the
steps below to configure the Equipment Portal.

1. While logged into Web Modules as Administrator, click on the tab for the Equipment
Portal.

Quick Links # Welcome #

Welcome to FASuite Web Modules
Support

7 Asset
Solutions

“ NAFA Home Page

The Main Equipment Portal Page displays.
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Configuring the Equipment Portal

| Admin BT

Equip #

Add New Equipment Unit

2. Click the pencil icon to go to the Set Defaults for New Equipment page.

The Set Defaults for New Equipment page displays.

Set Defaults for New Equipment

Meter2atdeliveryls ]
Equipment Class

Maintenance Class [cHMoToRcLASS01 | [
Standards Class  [04-NEOPL-ETB (-]
R —EY

PM Class

Mator pool dispatch location ID B

Poal vehicle type

Model year Work orders

Manufacturer ID B Usage tickets O

Madel ID (] Fuel fickets

Equipment type B Comments

Description Messages New message - New fol

Color RED MNext PM service number

Default priority for work arders B MNext PM due date Today + days.
Meters
IMeter types class B
Meter 1 at delivery Latest reading Maximum value

Latest reading Maximum value | 99999 v

4000 SERESBUS | [
Rental Rates Class [CH-LNEARCLS (]

GWPOOLOT (=]

C—

SLA equipment category B Asset Category
Locations
Assigned PM Location B Station Location B

Revenue account ID

47-1372-108845 |
02/20/2008 I ammoreoen)
02/26/2008 3 ammoreoey)
02/29/2008 T ammorerony
CN-LEASEDD] =)

License Number
Original registration date
Planned Delivery Date
Planned in Service date
Depreciation: Life Months
Salvage value
Lease D

Warranty information

Wartanty Vendor ez [
Life Meter 1 Life Meter 2

[ Save Defaults ][ Cancel ]

Reparlocaion  awa )  Curentlocaonom [
Department C— Deparment onotyforPM sz =]
Company D Cor— AccoutD s [

Aduthorization 1D

Issuing government

Actual Delivery Date
Actual in Service date
Months Remaining
Ownership

Life cycle status code

Warranty Expiration Date |02/28/2014 ‘T_] (MMDDIYYYY)

133760

lf_] (MWDDAYYYY)
lj (MDD YYY)
&=

3. Complete the fields as desired.

(4 Make sure to set defaults for all required fields that will be hidden from users when

adding new equipment.

4. Click the Save Defaults button to save your entries.

The Equipment Portal Main page displays.
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Finishing

Equip #
Add New Equipment Unit

The Equipment Portal is now configured.

5. Finishing

After you have configured the Equipment Portal, be sure to exit your browser and open a new
browser window prior to using the Equipment Portal tab to add fleet equipment units.

6. Adding Fleet Equipment Units

This section outlines how to use the Equipment Portal to add new Fleet Equipment units.

1. Click on the tab for Equipment Portal.

Quick Links # Welcome #

Welcome to FASuite Web Modules
Support

7 Asset

Solutions

7 HAFA Home Page

The Main Equipment Portal Page displays.

Equip | Admin [T
Equip #
Add New Equipment Unit

2. Click the Add New Equipment Unit button to add a new Fleet Equipment unit.

Equip #

CAdd New Equipment Unit_>
—_————

The Add Equipment Unit Page displays.

Add Equipment Unit
Serial number

Model year  |2008

Add i Record H Cancel
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Adding Fleet Equipment Units

@ You may tailor the look of this screen by selecting the fields to make visible to the user.
Please contact Customer Support for assistance with customizing your Add Equipment Unit
screen.

3. Enter the Serial number and click the Check VIN button to validate the Vehicle
Identification Number.

(4 Note: Clicking the Check VIN button checks whether the VIN is 17 characters and
has the correct check sum.

A dialog box displays information regarding the VIN (whether it appears valid or invalid).

r

Windows Internet Explorer;

1 WIN appears valid
LY

Looks like a 1995 Fard {make might be incorrect).

Flease note that this only confirms that the WIM Format is valid. Your WIN was NOT walidated against a vIn database.

4. Click OK.
You are returned to the Add Equipment Unit page.

5. Click Add Equipment Record to add the Fleet Equipment unit.

Add Equipment Unit
Serial number |41234567518412085 Check Vil
Modelyear

[@uipmem Racnrg 3[ Cancel ]

A message indicates successful equipment unit creation.

Equip #

Add New Equipment Unit

<Eguipment ID 567518412085 created successful
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